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Position Description 
CMB Program Manager

Innovations in Health Professional Education Initiative

November 21, 2013

China Medical Board
The mission of China Medical Board is to advance health quality and equity in China and Southeast Asia in an interdependent world. Working in a spirit of partnership at the forefront of strategic philanthropy, CMB strives to build capacity for advancing innovations in professional education, policy research, and global health. CMB’s headquartered in Cambridge, Mass with a China field office in Beijing and Southeast Asian representation in Bangkok.

In 1914, CMB began supporting Peking Union Medical College (PUMC) in an ambitious and collaborative program intended to revolutionize medical education in China. Now, almost a century later, CMB aims to catalyze transformative learning in public health, nursing, and clinical medicine by harnessing innovations in digital learning and pedagogies. 

Position Description:

CMB seeks to recruit a Program Manager to lead, develop, and implement its Innovations in Health Professional Education (HPE) Initiative. This program aims to develop Chinese capacity to harness massive open online courses (MOOCs) and other digital pedagogic innovations to transform health professional education. Development and implementation of this program requires close collaboration and partnership with Chinese and international leaders in medical university education, IT, and other institutions. This contract would be for 1-2 years, subject to negotiations with possibilities of extension. The Program Manager will be based in CMB’s Beijing Office.   Some background information on innovations in health professional education are appended to this position announcement
The CMB Innovations in HPE Program Manager will work with selected Chinese medical universities and a team of CMB consultants to bring concepts and ideas into practical translation. Reporting to the CMB President, s/he will:

· Consult widely to help create a strategic vision. This position is highly entrepreneurial. The Program Manager will be a researcher and idea generator. Working closely with the CMB President and medical universities, networks, and international partners, the Program Manager will contribute to the formulation of MOOC strategies designed to utilize CMB professional, reputational, and financial resources for maximum positive impact. 

· Support development and implementation of MOOCs-related activities in public health, nursing, and continuing medical education. CMB will provide support to schools financially through grant-making; more importantly, it will assist schools by providing knowledge and facilitating training and exchange. The Program Manager track and manage existing grants, including MOOCs start-up funding. S/he will also coordinate trainings, workshops, and study tours for capacity building and exchange. The Program Manager will also track and evaluate the success and impact of these activities. 
· Work cooperatively an develop and manage relationships. Successful project implementation will rely largely on the strength of CMB relationships and convening power, which can magnify CMB resources. Working under the president and Beijing Director, the Program Manager will work to establish and maintain these relationships and develop partnerships with key players within and outside China, including university administrators and faculty members, government officials, international experts and consultants, and platforms. 

· Research, compile, disseminate, and archive program information. The Program Manager will be CMB’s in-house expert on MOOCs. S/he will research best practices, compile and share news with CMB partners, and maintain an internal archive of research and CMB MOOC-related activities. S/he will help CMB add value by making CMB a “knowledge hub” in this field. S/he will also need to be an excellent communicator within the CMB team, so as to provide reporting, analysis, and recommendations about trends and developments that affect CMB interests or offer new opportunities. 

· Other tasks as assigned. 

Qualifications:

1. BA/BS required; professional educational or health post-graduate degree preferred

2. Creative and entrepreneurial capacity

3. Demonstrated capacity for formulating new start-ups and organizations

4. Strong inter-personal, organizational skills and attention to detail

5. Ability to assume independent responsibility for multiple tasks while working as a member of the office team

6. Excellent communication skills, writing and verbal skills 

7. High personal and professional standards and the ability to maintain confidential data 
8. Capacity to operate modern IT office systems
9. Competence in written and spoken Mandarin and English
Compensation:
Competitive salary and benefits. Negotiable starting date.
Applications:
Applications should be submitted by to the Director of Finance & Operations, by mail or email (spaquet@cmbfound.org) and include:

1. Cover letter describing why you are interested in and your qualifications for the position

2. Resume of your background and experience

Annex of Innovations in Health Professional Education

A host of digital developments promise to revolutionize higher education in the United States and around the world; China, with one-fifth of the world’s population, will be a key player in the so-called MOOC-revolution. While China has the opportunity to leapfrog hurdles to developments in digital pedagogies, its unique conditions—Internet firewall, Chinese language, academic and governmental institutions and cultures, and different modalities of pedagogy—will likely ensure a uniquely Chinese trajectory of development. 

Since January 2013, CMB has been exploring massive open online courses (MOOCs) and other digital pedagogic innovations for educational transformation in health professional education. In September, a delegation of 20 Chinese visited the US to learn more about MOOCs and digital pedagogies, and Chinese university leaders have since expressed a strong desire to pursue MOOC production and collaboration. Leaders have also highlighted key areas for CMB support, including investment in “humanware” in the form of faculty and staff training.

Meanwhile, China MOOC development has accelerated. Coursera announced official partnership with NetEase for Coursera Zone, and Tsinghua along with a consortium of elite Chinese universities announced creating a new all-China platform, XuetangX, using open edX code. Staying attuned to these developments, as well as more peripheral ones such as the Khan Academy nursing content fellowship, and understanding how these developments may present opportunities and challenges for CMB’s program, will require ongoing research, regular contact with players in the field, and timely action.
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